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JOB DESCRIPTION
CONTRACT MANAGER

OREGON CONTRACT MANAGEMENT LIMITED

______________________________________________________
Job Title :

Contract Manager
Reporting to :
Construction Director 

Responsible for :
Maintaining, programming and managing on-site Erection 



Squads along with our own Contract Management team.
______________________________________________________

Job Purpose :

To ensure the efficient management of sub-contract erect squads and ensure they are performing to the highest possible standards.

To actively encourage safe working practices on site and to identify potential areas of improvement.
Oregon Contract Management are the on site construction division of Oregon Timber Frame Limited, they are responsible for ensuring on-site construction of a quality product, safely and 
within timescales and budgets set.  They work closely with the Commercial Department and Production Department to ensure customer satisfaction.

The Department also ensures the company's policy on Health & Safety and the requirements of Health & Safety Legislation are met and safe working practices are actively encouraged throughout.

To undertake any other duties and responsibilities that are within the scope and job purpose as requested by the Construction Director.

Key Responsibilities :-  
1) To comply with Oregon Timber Frame Limited's policies and procedures.
2) Supervise, co-ordinate and manage our assistant contract managers and contract managers to ensure all our policies and procedures are being adhered to at all times.
3) Supervise and co-ordinate on-site erect squads to ensure an efficient method of build to the required build programme agreed by each Site Manager.

4) Communicating and scheduling work with Site Manager and ensure targets are achieved and work is to the high quality expected.

5) Ensure craneage requirements co-ordinated timeously.
5)
Effective daily use of Company information systems and databases.
6)
To Comply with the Company's Health & Safety Policy and complete the 
relevant documentation required on a regular basis (method 
statements/risk 
assessments/lifting plans etc.)

7)
Liaise with various Departments within the Company to ensure the highest 
possible Customer Care performance/satisfaction and complete all the 
relevant inspections documentation.
8)
To continually monitor the product quality in line with the Company Quality 
procedures in place and to assist in the continuous improvement of our 
product and service.

9)
Regularly liaise with our production department to ensure up to date 
activities on 
site are communicated and any changes to programmes 
documented.

10)
Ensure prompt collection and sign off of Customer conformity sheets in 
line with finance department requirements.

11)
Ensure timeous signing off of structural frames and forwarding of 
paperwork to the relevant department.

12)
Have personal drive with ability to achieve.
Key Personnel Skills :-

1) Excellent communication skills.
2) Time served joiner with all round knowledge and understanding of timber frame construction methods.
3) Basic understanding of computer usage in Word, Excel and Internet.

4) Hold a minimum Gold level CSCS card preferably Black.  This is not essential as a full training plan can be developed for the right candidate.

5) CPCS/Lift Supervisor or Appointed Person qualifications would be desirable however not essential.

6) Committed with ability to demonstrate organisational and interpersonal skills.

7) Personal drive with "can do attitude".

8) Ability to work effectively with minimal supervision.
9) Ability to identify and resolve problem.

10) Commercial awareness and ability to focus on ensuring total customer satisfaction.
11) Full clean UK driving licence and use of a vehicle to enable you to perform the role.
Working Relationships :-

Effective working relationships are an essential part of daily working life within Oregon Timber Frame Limited.

Internal :
All colleagues within both Oregon Timber Frame Ltd.

External :
Customers, sub-contractors, suppliers,  U.K.T.F.A., N.H.B.C., and 


H.S.E.

This job description is current at the time of issue.  Variation may occur to these duties to reflect changes in, or to, Oregon Timber Frame Limited procedures and will be advised to you by your Line Manager.
