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JOB SPECIFICATION

Job Title :

Architectural Technician
Responsible  To :
Design Manager
Location :

Selkirk
Date :


February 2018 
________________________________________________________________
Job Purpose

To design, prepare and schedule timber frame construction drawings for various types of projects for our clients.
Job Profile

Review drawings and information received from both clients and external consultants.

Assisting with the production of timber frame construction drawings using AutoCAD and Consultec package, however, the training in the latter will be given if necessary.

Attend project design meetings as required.

Liaison with other departments and collation of all design information to enable our production department to manufacture timber frame buildings.

Providing technical advice and support/backup to clients, their consultants and our Contract Management Team.

Maintain and exceed current levels of quality within the Company.
Personal Management Competencies

1. Time management: Ability to prioritise work load.
2. Ability to communicate with various departments to ensure a harmonious working environment for all.
3. Ability to work on your own.

4. Communicate effectively: both verbally and written.
Key Skills

1. Appreciation and understanding of AutoCAD and ability to identify and communicate problem solving effectively.
2. Previous experience of timber frame construction, preferable but not essential as appropriate training will be given.

3. Excellent communication skills, both written and oral.
4. Dedication to promote continuous improvements through whole company.
5. Strong inter-personal and co-ordinating abilities.
6. Good knowledge and understanding of AutoCAD, Word, Excel and any other computer package which you would require to communicate your workload. 
The above list is by no means exhaustive but serves as a brief guide.


